
 

 

 

 

 

 

 

 

 

Guideline on OPENING OF SHG SAVING 
BANK ACCOUNT (Hindi & English ) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

STEPS IN OPENING OF SAVINGS ACCOUNT OF A SELF HELP GROUP 

 

S.No. Suggested Steps Process 

1. SHG Resolution Facilitate passage of a resolution by the members 

  indicating their intent to have a savings bank account 

  opened in a service area bank branch or a nearest bank 

  branch. All members should subscribe their signatures 

  to the resolution. 
   

2. Authorizing Office Bearers As part of the resolution, members of SHG should 

 (OBs) to act as Signatories authorize three OBs to operate the SHG savings bank 

  account on their behalf,with a condition that any two 

  of the three OBs can transact with the bank. 
   

3. Preparing Application for Prepare an application to the bank manager with a 

 Opening of Bank Account request to open a savings bank account. The 

  application should be signed by the OBs of the SHG. 
   

4. SHG Seal and Photographs Each SHG to get 

 of OBs • A rubber stamp (seal) of the SHG made; 

  • Passport size colour photographs of 3 OBs (3 each); 

  and 

  • Photocopies of member identity and address proof. 
   

5. Visit to the Bank All SHG members to make a visit to the bank along 

  with following documents for opening of saving bank 

  account: 

  • A copy of the resolution passed by the SHG members; 

  • Filled-in application addressed to the bank manager; 

  • Xerox copies of OB identity and address proof, along 

  with original documents for verification and return; 

  • Photographs of 3 OBs (3 copies each); and 

  • Rubber Stamp/Seal of the SHG. 
   

6. Filling-in Saving Bank Fill-in the SB account opening form and enclose all 

 Account Opening Form documents indicated above. 
   

7. Type of Savings Account Basic Savings Bank Deposit Account (BSBDA) which 

  

does not require any initial deposit.(depends on SHGs 

demand) 
   

8. Receive Savings Account Receive savings account passbook from the bank. 

 Passbook  
   

 
 
 

 



 

SPECIMEN OF RESOLUTION BY SHG FOR OPENING OF 

SAVINGS BANK ACCOUNT 

 

Name of SHG ....................................................................................................... 
 

Street/full address ...................................................... Ward no.  ............................................ 
 

ULB ........................................................ District ................................................  
 

Group Formation Date ........................................................................................ 
 

Total no of Members ........................................................................................... 
 

-------------------------------------------------------------------------------------------------------------------- 

 

RESOLUTION FOR OPENING SAVINGS BANK ACCOUNT 
 

Today on ………….................... (Date), at the meeting of  ……...………………………..(name 
 

of SHG) at ………………............................……..(meeting place of SHG/ address) in presence 
 

of all its members, it is resolved that our…………………………............................…..(name of 
 

SHG) will open a savings bank a/c. It has also been further resolved that 

Smt.....................................................................................................................................….(president); 
 

Smt………......................................................................................................................……   

(secretary)  and  Smt  ……………….......………………......................................(treasurer)  will  

sign all the necessary document related to the opening of Savings Bank a/c on behalf of the 

….........…………......…….................................................…….. (name of SHG). Transaction in 
 

the Savings a/c of the group will be done joint signature by any two of among the President, 

Secretary and treasurer. 
 

We, all members hereby agree to the above decision. 
 

S.No. Name of Member Signature 

1.   
   

2.   
   

3.   
   

#   
   

19.   
   

20.   
   

 
 

 

Signature Signature Signature 
 

(President) (Secretary) (Treasurer) 

 

 



 

LOk;a lgk;rk lewg esa cpr [kkrk [kksyus gsrq ikfjr izLrko 

 

LOk;a lgk;rk lewg dk uke ----------------------------------------------------------------------------------------------------------------------------------------------------------- 

 

irk ----------------------------------------------------------------------------------------------------------------------------------------- okMZ ----------------------------------------------------- 

 

uxj fudk;-----------------------------------------------------------------------------------------------------------------------  ftyk ----------------------------------------------------- 

 

lewg xBu fnukad---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

 

lewg esa lnL;ksa dh la[;k ------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

 

 

izLrko 

 

vkt fnukad ----------------------------------------- dks ----------------------------------------------------------------------------------------------------- Lo;a lgk;rk lewg] 

LFkku --------------------------------------------------- okMZ ------------------------------- fudk; -----------------    dh cSBd esa ;g izLrko ikfjr fd;k 

x;k fd lewg cSad esa cpr [kkrk [kksyus gsrq vkosnu djsxkA bl dk;Z ds fy;s v/;{k ¼Jhefr-------------------------------------

------------------------------------½] lfpo ¼Jhefr----------------------------------------------------------------------½ rFkk dks"kk/;{k ¼Jhefr----------------------------------

------------------------------------½ dks cpr [kkrs ls lEcfU/kr lHkh nLrkostksa ij gLrk{kj djuk o vU; dksbZ cSad lEcU/kh dk;Z 

djus ds fy;s mifLFkr lnL;ksa }kjk loZlEefr ls vf/kdr̀ fd;k tkrk gSA lewg dk cSad [kkrk v/;{k] lfpo ;k 

dks"kk/;{k esa ls fdUgh nks ds la;qDr gLrk{kj ls lapkfyr gksxk A 

 

Ø-la- lnL; dk uke firk@ifr dk uke gLrk{kj 

1-    
    

2-    

    

#    
    

19-    
    

20-    
    

 

 

 

v/;{k lfpo dks"kk/;{k 

gLrk{kj gLrk{kj gLrk{kj 

 

 



 

SPECIMEN OF APPLICATION BY SHG FOR OPENING 
 

SAVINGS BANK ACCOUNT 

 

Name of SHG ....................................................................................................... 
 

Addess ...................................................... ward............................................ 
 

ULB  ........................................................ District ................................................ 
 

Group Formation Date ........................................................................................ 
 

Total no of Members ........................................................................................... 
 

-------------------------------------------------------------------------------------------------------------------- 

 

To 
 

The Branch Manager 
 

………………….……………(Bank & Branch) 
 

………………….……………(Address of Brach) 
 

Sub: Application for opening savings bank account 
 

Dear Madam/Sir 
 

We the duly authorized representatives of ……………………………..(name of SHG) hereby 
 

request you to kindly open a savings bank account in name of our SHG. A copy of the 

resolution of the group for opening savings bank account along with names of all members of 

our SHG is enclosed for your perusal. 
 

Yours Sincerely 

 
 
 
 
 
 
 
 

 

Signature Signature Signature 
 

(President) (Secretary) (Treasurer) 

(Name .....................) (Name .....................) (Name .....................) 

 
 
 
 
 
 
 
 
 
 

 



 

cSad esa cpr [kkrk [kksyus gsrq vkosnu Ik= 

 

LOk;a lgk;rk lewg dk uke ----------------------------------------------------------------------------------------------------------------------------------------------------------- 

 

irk ----------------------------------------------------------------------------------------------------------------------------------------- okMZ ----------------------------------------------------- 

 

uxj fudk;-----------------------------------------------------------------------------------------------------------------------  ftyk ----------------------------------------------------- 

 

lewg xBu fnukad---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

 

lewg esa lnL;ksa dh la[;k ------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

 

 

lsok esa] 
 

'kk[kk izoU/kad 
 

cSad -------------------------------------------- 
 

'kk[kk --------------------------------- 
 

 

cpr [kkrk [kksyus gsrq vkosnu i= 
 

 

egksn; @egksn;k] 
 

 

gesa----------------------------------------------------------------------------------------------------------------------------------------Loa; lgk;rk lewg] okMZ------------------------ 

uxj  fudk; ---------------------------------------------- ds fof/kor izkf/kd`r izfrfu/kh] vius Lo;a lgk;rk lewgd dk cSad esa 

[kkrk [kksyus dk vkosnu djrs gSA gekjs lewg }kjk cSad esa [kkrk [kksyus gsrq lewg esa fy;s izLrko dh izfryhfi] 

lewg dh fu;ekoyh ,oa inkf/kdkfj;ksa dh igpku i= vkosnu ds lkFk layXu gSA 

 

 

Hkonh; 

 
 
 
 
 
 
 
 
 

v/;{k lfpo dks"kk/;{k 

gLrk{kj gLrk{kj gLrk{kj 

¼uke----------------½ ¼uke----------------½ ¼uke----------------½ 

 
 
 

 

 

 

 

 

 
 

 



 
 
 
 
 
 
 

 
 Name of account holder        Name of account holder   

 

 (Name of SHG)           (Name of SHG) Date of Transaction G
U

ID
E

 

 

 Nature of a/c in       Nature of a/c in         
 

 which amount is being   Name of Bank which amount is being     Name of Bank  
 

 deposited eg:    & Branch deposited eg:       & Branch Account 
 

                  
 

 Date of Transaction                 

F
OR

 

 

                  
 

 Account     

' Co p y 

          

F
IL

L
ING

 

 

   
e p o s it or s 

          
 

 Amount (in number) 
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Amount in Words 
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 Cheque Details in case       
No. of Type of note Cheque Details in case  Signature of Depositor S

L
IP

 

 

 

of Cheque deposit 
       

of Cheque deposit 
  

 

           
 

  

Amount (in number) Amount (in number) 

     

Amount in Words 

 
 

         
 

   & denomination  & denomination          
 

                    



 
   

 GUIDE FOR FILLING WITHDRAWAL SLIP  
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GUIDE ON TRANSACTIONS IN 
 

SAVING ACCOUNT PASSBOOK 

 

 

    Receipt by SHG through transfer 

Date of transaction  Cash Deposit by SHG  eg: RF received by SHG from 
     

 
Cash Deposit by SHG 

 
Balance after Cash  
deposit by SHG 

 
Balance after Cash  
withdrawal by SHG 

 
Balance after interest  

paid by bank 

 

Interest Paid by  Cash Withdrawal by SHG  Interest Paid by Bank to SHG 
 

Bank to SHG  

   
 

   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Guideline on CREDIT LINKAGE OF SHG 
(Hindi & English) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

STEPS FOR CREDIT LINKAGE OF SHGS 

 

S.No. Suggested Steps  Process 

1. SHG Resolution • Facilitate passage of  a resolution by SHG seeking a 

  loan  from  the  bank  in  which  SHG  maintains  SB 

  account. 

  • All members of the SHG sign the resolution. 
   

2. Authorizing OBs • Resolution to authorize 3 OBs to sign all loan related 

  documents on behalf of SHG. 
   

3. Application for Credit Linkage • Prepare application for bank loan. 

  • Obs to sign the loan application on behalf of SHG. 
   

4. Inter-se Agreement • Prepare inter-se agreement for bank loan in the 

  prescribed format. 

  • All SHG members to sign the inter–se agreement. 
   

5. SHG Stamp/Seal and • OBs to carry SHG stamp/seal and three passport size 

 Photographs of Obs colour photographs of OBs (3 each) 
   

6. OBs Visit the Bank • OBs visit the bank and submit the loan application 

  along with the following documents: 

  - Copy of SHG resolution seeking bank loan 

  -  Filled-in loan application addressed to the bank 

   manager 

  - Signed copy of the inter-seagreement 

  - Passport size colour photographs of Obs 

   (3 copies each); and Stamp/seal of the SHG. 
   

7. Sign the Loan Agreement • OBs understand the terms and conditions of the 

  loans from the bank manager. 

  • OBs and bank manager sign the loan agreement. 
   

8. Loan Sanction • Bank manager issues loan sanction orders. 

  • Obs collect their passbook with loan entries made. 
    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

SPECIMEN OF RESOLUTION BY SHG FOR TAKING 
 

LOAN FROM BANK 

 

Name of SHG ....................................................................................................... 
 

Address ...................................................... ward ............................................ 
 

ULB ........................................................ District ................................................ 
 

Group Formation Date ........................................................................................ 
 

Total no of Members ........................................................................................... 
 

------------------------------------------------------------------------------------------------------------------ 

 

RESOLUTION FOR TAKING LOAN FROM BANK 

 

Today on ………….....(Date), at the meeting of ……………………………………..(name 
 

of SHG) at ……………………......................(meeting place of SHG/ address) in presence of 
 

all its members, it is resolved that our ……………...........................................................…..(name 
 

of SHG) will seek loan of Rs …..............., (in words)………..........…………….. from bank. It 
 

has also been further resolved that Smt……...........................………………….(president); 
 

Smt…………………….........................................................................................…(secretary) and 
 

Smt ……………….........................(treasurer) will sign all the necessary document related to the 
 

loan application to bank on behalf of the …………………………………..(name of SHG). 
 

We all members hereby agree to the above decision 

 
 

S.No. Name of Member Signature 

1.   

2.   
   

3.   
   

#   
   

19.   
   

20.   
   

 
 
 
 
 
 

Signature Signature Signature 
 

(President) (Secretary) (Treasurer) 

 

 



 

Lo;a lgk;rk lewg esa _.k ds fy, ikfjr izLrko 

 

LOk;a lgk;rk lewg dk uke ----------------------------------------------------------------------------------------------------------------------------------------------------------- 

 

irk ----------------------------------------------------------------------------------------------------------------------------------------- okMZ ----------------------------------------------------- 

 

uxj fudk;-----------------------------------------------------------------------------------------------------------------------  ftyk ----------------------------------------------------- 

 

lewg xBu fnukad---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

 

lewg esa lnL;ksa dh la[;k ------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

 

izLrko 

 

vkt fnukad ----------------------------------------- dks ----------------------------------------------------------------------------------------------------- Lo;a lgk;rk lewg] 

LFkku --------------------------------------------------- okMZ ------------------------------- fudk; -----------------------------------------    dh cSBd esa ;g izLrko 

ikfjr fd;k x;k fd fd lewg ds lnL;ksa dh vko';drkuqlkj _.k gsrq cSad esa vkosnu djsxkA bl dk;Z ds fy, 

v/;{k ¼Jhefr------------------------------------------------------------------------------------------½] lfpo¼Jhefr----------------------------------------------------------------------½ 

rFkk dks"kk/;{k ¼Jhefr------------------------------------------------------------------------------------½ dks cSad _.k ls lEcfU/kr lHkh nLrkostksa ij 

gLrk{kj djuk o vU; dksbZ _.k lEcU/kh dk;Z djus ds fy, mifLFkr lnL;ksa }kjk loZlEefr ls vf/kd`r fd;k 

tkrk gSA 

 

Ø-l- lnL; dk uke firk@ifr dk uke gLrk{kj 

1-    
    

2-    
    

#    
    

19-    
    

20-    
    

 

 

 

 

 

v/;{k lfpo dks"kk/;{k 

gLrk{kj gLrk{kj gLrk{kj 

 

 
 
 
 



 

SPECIMEN OF APPLICATION BY SHG TO BANK FOR LOAN 

 

Name of SHG ....................................................................................................... 
 

address...................................................... ward ............................................ 
 

ULB ........................................................ District ................................................ 
 

Group Formation Date ........................................................................................ 
 

Total no of Members ........................................................................................... 
 

------------------------------------------------------------------------------------------------------------------ 
 

RESOLUTION FOR TAKING LOAN FROM BANK 

 

To, 
 

The Branch Manager 
 

………………….(Bank & Branch) 
 

………………….(Address of Brach) 
 

Sub: Application for bank loan 
 

Dear Madam/Sir 
 

We  the  duly  authorized  representatives  of ……………………………..(name  of SHG) 
 

hereby apply for a loan aggregating Rs ……. (In words)…………………….. for on-lending to  

our SHG members. A copy of the resolution of the group for seeking bank loan, financial 
statement of  the SHG and copy of  the Inter-se Agreement executed by all the members 

authorizing us to borrow on behalf of the SHG is enclosed for your kind perusal.  

Yours Sincerely 

 

 

Signature Signature Signature 
 

President Secretary Treasurer 

(Name......................) (Name......................) (Name......................) 
 

------------------------------------------------------------------------------------------------------------------------------------- 

 

Financial Statement of ……………..(name of SHG) as on …...…............…(date)...................... 
 

Total Savings of members: 
 

Total interest and other incomes: 
 

Total RF received from project: 
 

Total Savings with ALF: 
 

Total expenditure: 
 

Total loan outstanding from ALF: 
 

Total Loan Outstanding on members: 
 

Cash Balance: 
 

Bank Balance: 
 
 



 

LOk;a lgk;rk lewg esa cpr [kkrk [kksyus gsrq ikfjr izLrko 

 

LOk;a lgk;rk lewg dk uke ----------------------------------------------------------------------------------------------------------------------------------------------------------- 

 

irk ----------------------------------------------------------------------------------------------------------------------------------------- okMZ ----------------------------------------------------- 

 

uxj fudk;-----------------------------------------------------------------------------------------------------------------------  ftyk ----------------------------------------------------- 

 

lewg xBu fnukad---------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

 

lewg esa lnL;ksa dh la[;k ------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

 

 

lsok esa] 
 

'kk[kk izoU/kad 
 

cSad -------------------------------------------- 
 

'kk[kk --------------------------------- 
 

 

_.k gsrq vkosnu i= 

 

fnukad %---------------------------- 
 

egksn; @egksn;k] 
 

 

gesa----------------------------------------------------------------------------------------------------------------------------------------Loa; lgk;rk lewg] okMZ------------------------ 

uxj  fudk; ---------------------------------------------- ds fof/kor izkf/kd`r izfrfuf/k] vius lnL;ksa dks _.k iznku djus gsrq 

dqy :-------------------------- ¼:i;s----------------------------------------------------------------------------------------------ek=½ ds _.k gsrq vkosnu dj jgs gSA 

gekjs lewg }kjk cSad ls _.k izkfIr gsrq] lewg esa fy;s x;s izLrko dh izfrfyfi] lnL;ksa }kjk fu"ikfnr ijLij 

djkjukek ,oa fnukaad ------------------------rd lewg dh foRrh; fooj.k layXu gSA 
 

Hkonh; 

 

v/;{k lfpo dks"kk/;{k 

gLrk{kj gLrk{kj gLrk{kj 

¼uke ----------------½ ¼uke ----------------½ ¼uke ----------------½  

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

 

fnukaad ------------------------rd --------------------------------------------lewg dh foRrh; fooj.k--------------------------------------------- 
 

•  lnL;ksa dh dqy cpr% 
 

•  C;kt o vU; vk;% 
 

•  ifj;kstuk ls izkIr fjofoax Q.M ;k lgk;rk jkf'k% 
 

•  QsMjs'ku esa tek opr jkf'k% 
 

•  dqy [kpZ% 
 

•  QsMjs'ku ls odk;k _.k% 
 

•  lewg lnL;ksa ij odk;k _.k% 
 

•  gkFk esa udn jkf'k% 
 

•  cSad [kkrs esa tek jkf'k% 

 
 



 

SPECIMEN OF INTER-SE AGREEMENT TO BE 

EXECUTED BY THE MEMBERS OF THE SHG 

 

THIS AGREEMENT made this __________day of ___________20______ 
 

BETWEEN______________________ 
 

1. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

2. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

3. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

4. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

5. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

6. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

7. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

8. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

9. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

10. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

11. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

12. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

13. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

14. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

15. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

16. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and 
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17. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

18. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

19. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and  

20. Shri/Smt/Kum  ___________________________________Son/Wife/  Daughter  of  
________________________aged_______years. residing at________________ : and 

 

who are members of the ___________________________________ group, hereinafter 

referred to collectively as "The Self Help Group (SHG) Members" which expression shall, 

unless repugnant to the context or meaning, include every members of the said SHG and 

their respective legal heirs,executors and administrators. 
 

Whereas all SHG members are residents of 

_______________________________________ ward in________________________ 

ULB……………………………… of the Jharkhand State and are known to each other. 
 

Whereas the SHG members above named have joined voluntarily together and formed 

theSHG with intent to carry on savings and credit and other economic activities for 

mutualbenefit subject to the terms and conditions hereinafter appearing: 
 

NOW THEREFORE THIS AGREEMENT WITNESSETH THAT :- 
 

1. Each  member  of  the  SHG  shall  save  a  sum  of  Rs.  _____________________  
(Rupees______________ only) or such sum as may be decided by the Group, on weekly 

fortnightly/monthly basis which shall be deposited with the authorized member of the 

group.  
2. Each member shall strive for the success of the SHG and shall not act in any manner 

detrimental to the business interests of the SHG. 

3. The SHG members shall be jointly and severally liable for all the debts contracted by 

theSHG. 

4. All assets and goods acquired by the SHG shall be in the joint ownership of all themembers 

of the SHG and shall ordinarily be in the constructive custody of such member asmay be 

authorized by the Group and shall be kept at the place of business at________________  
which shall not be changed without consent of the SHG members.  

5. The SHG members hereby duly elect and appoint  
Shri/Smt/Kum ___________________________________ as ___________________  
Shri/Smt/Kum ___________________________________ as ___________________ 

 
Shri/Smt/Kum ___________________________________ as ___________________  
to look after and manage the day to day affairs of the SHG's activities and also act in their name 

and on their behalf in all matters relating thereto. The authorized representatives, may however, 

be removed at any time by majority vote of the members and new representatives elected. 

 



 

6. Each of the SHG members hereby agrees to abide by and ratify all such act, deeds 

andthings as the authorized representatives may do in the interest of the said activities. 
 
7. The authorized representatives shall take decisions in the day to day working of the SHGand 

each representative shall actively involve herself and co-operate in lookingafter the day-to-

day affairs of the SHG activities in particular to attend to the followingactivities. 
 

- Every member of the SHG hereby authorizes the representatives to apply for the loan 

onbehalf of the SHG and execute necessary agreements/documents on behalf of the 

SHG for thepurpose. The authorized representative may collect loan amounts from the 

bank on behalf ofSHG, deposit the same in the savings account of the SHG for on-

lending to membersinaccordance with the decision of the SHG and also deposit recovery 

of loan installment frommembers in the loan account/s of SHG with the bank. 
 
8. The SHG members hereby specifically authorize the representatives:- 
 
i) To open Savings, Fixed Deposits and other accounts in .........................................Branch 

of…………………………………. Bank approved by the SHG and operates the same 

under the joint signature of any two of the followingauthorized representatives: 
 

Shri/Smt/Kum________________________________________________________ 
 

Shri/Smt/Kum________________________________________________________ 
 

Shri/Smt/Kum________________________________________________________ 
 
ii) To keep or cause to be kept proper books of accounts of the savings, made by the 

SHGMembers, loans granted to them and the recoveries made from them and render 

every year thefull accounts to the SHG members for their approval and adoption; 
 
iii) To receive all payments due to the SHG and issue requisite receipts or 

acknowledgmentsfor and on behalf of the SHG; 
 
iv) To institute and defend on behalf of the SHG members any legal proceedings andsafeguard 

the interests of each member of the said SHG and for this purpose engage ordisengage any 

lawyer or advocate or agent and incur the necessary legal expenses inconnection therewith. 
 
9. In the event of death of any of the members of the SHG, his/her legal heirs shall be 

entitled or the benefits and be liable for the obligations of the deceased member under 

thisagreement. 
 
10.It is agreed that no new person shall be inducted as a member of the SHG without 

consent of all the existing members. 
 

IN WITNESS WHEREOF the aforesaid members of the SHG have set their respective 

handshereunto at the place __________________ and on _______________ day of 

_____________ month ___________ year first herein appearing. 
 

 



 
 

S.No.  Name of Member of the SHG Signature(s) / Thumb of the Impression(s) 
 

1. 
 

2. 
 

3. 
 

4. 
 

5. 
 

6. 
 

7. 
 

8. 
 

9. 
 

10. 
 

11. 
 

12. 
 

13. 
 

14. 
 

15. 
 

16. 
 

17. 
 

18. 
 

19. 
 

20. 
 

 

WITNESSES:- 
 

1 : 2 : 
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Lo;a lgk;rk lewg ds lnL;ksa }kjk fu"ikfnr fd;s tkus gsrq 

ijLij djkjukek 
 

;g djkjukek lu~----------------------------------------------------------------------- ds ------------------------------- ekg --------------------------------------------------------------------------------- fnu dks 

1- Jh@Jherh@dqekjh ----------------------------------------------------------------------------- iq=@iRuh@iq=h Jh ---------------------------------- vk;q ------------- 

 ---------------------o"kZ------------------------------ vkoklh; irk --------------------------------------------------------------------------------------------------- ------------------- vkSj 

2- Jh@Jherh@dqekjh ----------------------------------------------------------------------------- iq=@iRuh@iq=h Jh ---------------------------------- vk;q ------------- 

 ---------------------o"kZ------------------------------ vkoklh; irk --------------------------------------------------------------------------------------------------- ------------------- vkSj 

3- Jh@Jherh@dqekjh ----------------------------------------------------------------------------- iq=@iRuh@iq=h Jh ---------------------------------- vk;q ------------- 

 ---------------------o"kZ------------------------------ vkoklh; irk --------------------------------------------------------------------------------------------------- ------------------- vkSj 

4- Jh@Jherh@dqekjh ----------------------------------------------------------------------------- iq=@iRuh@iq=h Jh ---------------------------------- vk;q ------------- 

 ---------------------o"kZ------------------------------ vkoklh; irk ---------------------------------------------------------------------------------------------------------------------- vkSj 

5- Jh@Jherh@dqekjh ----------------------------------------------------------------------------- iq=@iRuh@iq=h Jh ---------------------------------- vk;q ------------- 

 ---------------------o"kZ------------------------------ vkoklh; irk --------------------------------------------------------------------------------------------------- ------------------- vkSj 

6- Jh@Jherh@dqekjh ----------------------------------------------------------------------------- iq=@iRuh@iq=h Jh ---------------------------------- vk;q ------------- 

 ---------------------o"kZ------------------------------ vkoklh; irk --------------------------------------------------------------------------------------------------- ------------------- vkSj 

7- Jh@Jherh@dqekjh ----------------------------------------------------------------------------- iq=@iRuh@iq=h Jh ---------------------------------- vk;q ------------- 

 ---------------------o"kZ------------------------------ vkoklh; irk --------------------------------------------------------------------------------------------------- ------------------- vkSj 

8- Jh@Jherh@dqekjh ----------------------------------------------------------------------------- iq=@iRuh@iq=h Jh ---------------------------------- vk;q ------------- 

 ---------------------o"kZ------------------------------ vkoklh; irk --------------------------------------------------------------------------------------------------- ------------------- vkSj 

9- Jh@Jherh@dqekjh ----------------------------------------------------------------------------- iq=@iRuh@iq=h Jh ---------------------------------- vk;q ------------- 

 ---------------------o"kZ------------------------------ vkoklh; irk --------------------------------------------------------------------------------------------------- ------------------- vkSj 

10- Jh@Jherh@dqekjh ----------------------------------------------------------------------------------- iq=@iRuh@iq=h Jh ---------------------------------- vk;q ------------- 

 ---------------------o"kZ------------------------------ vkoklh; irk ------------------------------------------------------------------------------------------------- --------------------- vkSj 

11- Jh@Jherh@dqekjh ----------------------------------------------------------------------------------- iq=@iRuh@iq=h Jh ---------------------------------- vk;q ------------- 

---------------------o"kZ------------------------------ vkoklh; irk ---------------------------------------------------------------------------------------------------------------------- vkSj 

12- Jh@Jherh@dqekjh ----------------------------------------------------------------------------------- iq=@iRuh@iq=h Jh ---------------------------------- vk;q ------------- 

---------------------o"kZ------------------------------ vkoklh; irk ------------------------------------------------------------------------------------------------- --------------------- vkSj 

13 -Jh@Jherh@dqekjh --------------------------------------- iq=@ifRu@iq=h Jh ---------------------------------- vk;q ------------- 

 ---------------------o"kZ------------------------------ vkoklh; irk ---------------------------------------------------------- vkSj 

14-Jh@Jherh@dqekjh --------------------------------------- iq=@iRuh@iq=h Jh ---------------------------------- vk;q ------------- 

 ---------------------o"kZ------------------------------ vkoklh; irk ---------------------------------------------------------- vkSj 

15-Jh@Jherh@dqekjh --------------------------------------- iq=@iRuh@iq=h Jh ---------------------------------- vk;q ------------- 

 ---------------------o"kZ------------------------------ vkoklh; irk ---------------------------------------------------------- vkSj 

   

    

   



    

 

16- Jh@Jherh@dqekjh  -------------------------------------------------------------------------------- ------------iq=@iRuh@iq=h Jh  ------------------------------------------------------------------- vk;q ------------- 

---------------------o"kZ------------------------------  vkoklh; irk ------------------------------------------------------------------------------------------------------- vkSj 

17- Jh@Jherh@dqekjh  -------------------------------------------------------------------------------- ------------iq=@iRuh@iq=h Jh  ------------------------------------------------------------------- vk;q ------------- 

---------------------o"kZ------------------------------  vkoklh; irk ------------------------------------------------------------------------------------------------------- vkSj 

18- Jh@Jherh@dqekjh  -------------------------------------------------------------------------------- ------------iq=@iRuh@iq=h Jh  ------------------------------------------------------------------- vk;q ------------- 

---------------------o"kZ------------------------------  vkoklh; irk ------------------------------------------------------------------------------------------------------- vkSj 

       19- Jh@Jherh@dqekjh  -------------------------------------------------------------------------------- ------------iq=@iRuh@iq=h Jh  ------------------------------------------------------------------- vk;q ------------- 

---------------------o"kZ------------------------------ vkoklh; irk ---------------------------------------------------------- vkSj 

20- Jh@Jherh@dqekjh  -------------------------------------------------------------------------------- ------------iq=@iRuh@iq=h Jh  ------------------------------------------------------------------- vk;q ------------- 

---------------------o"kZ------------------------------  vkoklh; irk ------------------------------------------------------------------------------------------------------- 

tks ----------------------------------------------- ------------------------------------------------------------------------------------lewg ds lnL; gS rFkk ftUgsa ,rni'pkr 
 

lkewfgd :Ik ls Lo;a lgk;rk lewg ds lnL; dgk x;k gS] ds chp laikfnr fd;k x;k A Lo;a lgk;rk lewg ds 

lnL; dFku esa] tc rd izlax ;k rkRi;Z ds vuqlkj vU;Fkk vfHkizsr u gks] mDr Lo;a lgk;rk lewg dk izR;sd 

lnL;] mlds lacf/kr fof/kd mRjkf/kdkjh] uxj fudk; ds ----------------------------------okMZ ds fuoklh gSa vkSj ,d nwljs ls 

ifjfpr gSA vr% mij mYysf[kr LO;a lgk;rk lewg ds lnL;ksa us LosPNk ls feydj ,rn i'pkr mYysf[kr 'krksZ 

ds vuqlkj vkilh fgrksa ds cpr] _.k vkSj vU; vkfFkZd xfrfof/k;ksa dks pykus ds fy;s ,d Lo;a lgk;rk lewg 

dk xBu fd;k gSA vr% vc ;g djkjukek bl izdkj lk{;kafdr fd;k tkrk gS%& 
 

1- Lo;a lgk;rk lewg dk izR;sd lnL; :- -------------------------¼ :------------------------------ek=½ dh jkf'k] vFkok lewg }kjk 

tks jkf'k fuf'pr dh x;h gks] lkIrkfgd@ikf{kd@ekfld vk/kkj ij lewg ds izkf/kd`r lnL; ds ikl tek 

djsxkA 
 

2- gj lnL; Lo;a ds lgk;rk lewg dh lQyrk ds fy;s iz;Ru djsxk vkSj ,slk dksbZ dk;Z ugha djsxk tks Lo;a 

lgk;rk lewg ds O;kolkf;d fgrksa ds fo:} gksA 
 

3- Lo;a lgk;rk lewg }kjk izlafonk fd;s x;s lHkh izdkj ds _.kksa ds fy;s mlds lHkh lnL; la;qDr :i vkSj 

i`Fkd&ìFkd :i ls mRrjnk;h gksaxsA 

4- Lo;a lgk;rk lewg }kjk vftZr dh x;h lHkh ifjlaifr;kWa lewg ds lHkh lnL;ksa ds la;qDr LokfeRo esa jgsxh 

vkSj lkekU;r% fdlh ,sls lnL; dh vfHkj{kk esa jgsxh ftls lewg }kjk izkf/kdr̀ fd;k x;k gksA ;s ifjlEifRr;ka --

------------------------ fLFkfr dkjksckj ds LFky ij j[kh tk;sxh vkSj ml LFkku dks Lo;a lgk;rk lewg ds lnL;ksa dh 

lgefr ds fcuk ifjofrZr ugha fd;k tk ldsxkA 

5- Lo;a lgk;rk lewg ds lnL;ksa us   

Jh @Jherh@dqekjh ---------------------------------------------- dks------------------------------------------------- :Ik esa 

Jh @Jherh@dqekjh ---------------------------------------------- dks------------------------------------------------- :Ik esa 

Jh @Jherh@dqekjh ---------------------------------------------- dks------------------------------------------------- :Ik esa 
 

pquk gS ,oa fu;qDr fd;k gS tks Loa; lgk;rk lewg dh fnu izfrfnu dh xfrfof/k;ksa dh O;oLFkk o 

 

 



 

lapkyu djsaxs vkSj mlls lEcfU/kr lHkh izdkj ds ekeyksa esa mldh vksj ls rFkk mlds uke ls 

dk;Z djsaxsA rFkkfi] izkf/kd`r izfrfuf/k;ksa dks fdlh Hkh le; lnL;ksa ds cgqer ls gVk;k tk 

ldrk gS vksj mlh izdkj u;s izfrfuf/k pqus tk ldrs gSA 
 

6- Loa; lgk;rk ds lHkh lnL; ,rn }kjk ,sls lHkh dk;ksZ vkSj foys[kksa dk vuqleFkZu vkSj 

vuqikyu djus ds fy;s lger gS tks izkf/kd`r izfrfuf/k mDr xfrfof/k;ksa ds fgrksa dh j{kk ds 

fy, djrs gSA 
 

7- izkf/kd`r izfrfuf/k LO;a lgk;rk lewg ds nSfud dk;ksZ ds lEcU/k esa fu.kZ; ysaxs vkSj izR;sd 

izfrfuf/k Lo;a lgk;rk lewg ds nSfud ekeyksa dh ns[kHkky djus esa fo'ks"kdj fuEufyf[kr 

xfrfof/k;ksa ds fu"iknu esa] lfdz; :i ls Hkkx ysxkA Loa; lgk;rk lewg dk izR;sd lnL; 

,rn }kjk vius izfrfuf/k;ksa dks izkf/kd`r djrk gS fd os Loa; lgk;rk lewg dh vksj ls _.k 

gsrq vkosnu djsa vkSj bl iz;kstu gsrq lewg dh vksj ls cSad ds _.k dh jkf'k izkIr djsa] ml 

jkf'k dks lewg ds cpr [kkrs esa tek djsa vkSj mlesa lewg ds fu.kZ;ksa ds vuqlkj mlesa ls 

lnL;ksa dks _.k iznku djsa rFkk _.k dh fd'rksa dh olwyh dh jkf'k dks cSad ds ikl Lo;a 

lgk;rk lewg ds _.k [kkrs esa tek djsaA 
 

8- Loa; lgk;rk lewg ds lnL; ,rn~ }kjk izfrfuf/k;ksa dks fuEufyf[kr dk;ksZ ds fy;s fo'ks"k :i 

ls izkf/kd`r djrs gS%& 
 

i. Loa; lgk;rk lewg }kjk vuqeksfnr ------------------------------------------------cSad] 'kk[kk-------------------ds 

cpr[kkrk@fe;knh tek vkSj vU; [kkrk [kksyuk vkSj mls fuEufyf[kr izkf/kd`r esa ls fdUgha 

nks ds gLrk{kj ls lapkyu djuk A 
 

Jh@Jherh@dqekjh -------------------------------------------------------------------------- 
 

Jh@Jherh@dqekjh -------------------------------------------------------------------------- 
 

Jh@Jherh@dqekjh -------------------------------------------------------------------------- 
 

ii. Loa; lgk;rk lewg }kjk fd;s x;s cpr] mUgsa iznku fd;s x;s _.kksa muls izkIr olwfy;ksa ds 

lca/k esa mfpr ,oa O;ofLFkr [kkrk cgh rS;kj j[kk ;k j[kokuk rFkk izfro"kZ laiw.kZ ys[kk dks 

Lo;a lgk;rk lewg ds lnL;ksa ds le{k muds vuqeksnu ,oa LohÑfr gsrq izLrqr djuk A 
 

iii. LOk;a lgk;rk lewg dks ns; lHkh izdkj ds Hkqxrku izkIr djuk vkSj lewg dh vksj ls 

visf{kr jlhnsa ;k ikofr;kWa tkjh djukA 
 

iv. Loa; lgk;rk lewg ds lnL;ksa dh vksj ls dksbZ fof/kd dk;Zokgh 'kq: djuk ;k izfrokn 

djuk rFkk lHkh lnL;ksa ds fgrksa dh j{kk djuk vkSj bl iz;kstu gsrq fdlh vf/koDrk] 

odhy ;k vfHkdrkZ dks yxkuk ;k mls foeq[k djuk rFkk blls lacf/kr lHkh izdkj ds 

fof/kd dk;ksZ dks ogu djuk A 
 

9 LOk;a lgk;rk lewg ds fdlh lnL; ds fnoaxr gks tkus ij mldk fof/kd mRrjkf/kdkjh 

lqfo/kkvksa dk gdnkj gksxk rFkk bl djkjukek ds vUrxZr e`rd lnL; dh lHkh izfrc}rkvksa ds 

fy;s Hkh ftEesnkj gksxkA 

 



 

10- djkj fd;k tkrk gS fd orZeku lHkh lnL;ksa dh lgefr ds fcuk Lo;a lgk;rk lewg ds lnL; 

ds :i esa fdlh Hkh u;s O;fDr dks 'kkfey ugha fd;k tk;sxkA mi;qDr ds lk{; esa Lo;a lgk;rk 

lewg ds iqoZor lnL;ksa us lu~ --------------------------------- ds --------------------------- ekg ds ------------------------------ fnu 

dks ------------------------------------------------ LFkku ij vius& vius gLrk{kj@vaxwBk fu”kkuh ntZ fd;sA 

      

Ø-l- Loa; lgk;rk lewg lnL; dk uke   gLrk{kj @ vaxwBk  

1-       

2-       
       

3-       
       

4-       
       

5-       
       

6-       
       

7-       
       

8-       
       

9-       
       

10-       
       

11-       
       

12-       
       

13-       
       

14-       
       

15-       
       

16-       
       

17-       
       

18-       
       

19-       
       

20-       
       

izek.k nsuk%&     

1-    2-   

 

 

 

 

 

 

 

 

 

 



 

SPECIMEN OF ARTICLES OF LOAN AGREEMENT FOR USE 
 

BY BANKS WHILE FINANCING SHG 

 
 
 
 
 
 
 
 
 
 
 
 

President Secretary Treasurer 

 

The Articles of Agreement made on this ____ day of ____________20__ at ____________ By 

and Between M/s _______________________________________ [name of the SHG] an 

unregistered association of persons/individuals having its office at 

_______________________ represented by its authorized representative. 
 

Shri/Smt._________________________ (Name)____________________( D e s i g n a t i o n 

) ; 
 

Shri/Smt._________________________ (Name)____________________(Designation) 
and 

 

Shri/Smt._________________________ (Name)____________________(Designation, who 
 

are fully authorized by all the members of the SHG, ( a copy of such Authorization is 
 

annexed hereto and forms part of this agreement), hereinafter referred to as the "Borrower"which 

expression shall unless repugnant to the subject or context thereof, mean and includemembers of 

the unregistered association for the time being, their respective successors, legalheirs, 

administrators and assigns of the one part and _____________________________ (name of the 

Bank) a body corporate constituted under the ________________________Act, having its Head 

Office at ______________ and the Branches, inter-alia, one at___________________hereinafter 

called "the Bank" which expression shall unless repugnant to the subject or context thereof mean 

and include its successors and assignees of the second part. 
 

Whereas the borrower is an unregistered association of persons who have inter-se agreed to 

help each other as self-help group with a view to developing and ameliorating the socio-

economic conditions of their members. 
 

Whereas having formed the association as a Self Help Group, the Borrower as per application 

dated __________ made by the said Shri/Smt.____________________________________ 
 

(Name)_________________________________________________________________(De 

signation); Shri/Smt._____________________________(Name)________________ 

(Designation) and Shri/Smt.____________________________(Name)__________________ 
 

(Designation, duly authorized to borrow in terms of its resolution dated 

 
 
 



 

___________________[copy enclosed] requested the Bank to *grant a Term Loan/extend 

Cash Credit facility* of Rs. __________/- up to the limit of Rs. _____________/-

(Rupees_______________________________________ only) for on-lending to its members. 
 

And whereas the Bank has agreed to grant the * Term Loan /extend Cash Credit facility* to the 

borrower on certain terms and conditions.(* deleted whichever is not applicable) 

And whereas the Bank and the borrower are desirous of reducing the agreed terms into writing. 
 

Now, therefore, this agreement witnesseth as follows: 
 

1. The Bank has agreed to grant and the borrower has agreed to borrow by way of Term Loan 

Cash / Credit (clean) up to the limit of Rs. ____________/- (Rupees ________________-

only) and the Bank has opened (SPECIFY THE KIND OF LOAN ACCOUNT)___________ 
 

A/C No._______________________________ of date __________________- in the 

name of the Borrower in its book of accounts. 

2. *In case the facility availed is Cash Credit the Borrowers will operate the Cash Credit 

accountsatisfactorily and within the limit and the Borrower shall repay the outstanding 

liability in theaccount inclusive of interest and other charges debited from time to time on 

demand withoutdemur. 

3. *In case loan availed is Demand Loan, without prejudice to the right of the Bank to recall the 

loan on demand the Borrower undertakes to repay the loan with interest and other within 

the period stipulated in terms of sanction. 
 
4. *In case the credit facility availed of by the borrower is a Term Loan the same shall 

berepayable in installments in the manner specified herein-below in the repayment schedule. 

(tobespecified) Besides the borrower will pay interest at the rates that may be prescribed for 

suchlending by RBI/NABARD from time to time. (*Delete whichever is not applicable) 

5. It is clearly understood by and between the parties hereto that in the event of the borrower's 

failure to utilize the proceeds of the credit facility for the purpose for which the same has 

been made available by the bank to the borrower, the borrower shall repay immediately on 

demand without demur together with interest without prejudice to Bank's right to initiate 

other legal action. 
 
6. The borrower shall pay interest on the loans to be calculated on the daily balances in theloan 

account and be debited thereto at quarterly rests or as the Bank may decide. 
 
7. The borrower should utilize the proceeds of the credit facility for the purpose of lending tois 

members to improve the socio-economic conditions of their members and their families. 
 
8. The borrower shall repay the credit facility availed of together with interest payable as perthe 

interest rates that may be fixed by RBI/NABARD from time to time for such lending. 
 
9. The borrower shall be liable to repay the facility on demand together with the interest andother 

charges payable by the borrower to the bank in accordance with the rules of the Bank. 

 

 



 

REPAYMENT SCHEDULE: 
 

For Cash Credit: 
 

Each withdrawal of principal loan from the C.C. A/C is to be repaid within 12 months of such 

withdrawal. Interest debited to a/c is to be repaid / deposited into the A/C promptly so that 

outstanding balance of the CC A/C does not exceed the sanctioned limit under no circumstances. 
 

For Term Loan: 
 

Principal loan is to be repaid in ………..equal monthly / quarterly / half-yearly installments. 
 

Interest debited to the A/C is to be repaid / deposited promptly. 
 

In witness where of the parties hereto have affixed their signature on the ______________date 

and the ______________ month and _____________ year first herein above written. 
 

1)  FOR THE BORROWER- SHG 2) FOR THE BANK 
 

1. 
 

2. 
 

3. 
 
 
 
 
 
 
 
 
 
 

[Signature of Authorized representatives [Signature of Authorized representative 
 

(Office bearers) with office seal] (Branch Manager) with office seal] 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Lo;a lgk;rk lewg dks foRr iznku djrs le; cSad }kjk mi;ksx 

esa fy;s tkus okyk djkj i= 

 

 

 

 

 

 

 

 

 

v/;{k lfpo vU; inkf/kdkjh 

 

eSllZ ------------------------------------------------------------------------------------- ¼Loa; lgk;rk lewg dk uke½ yksxksa@O;fDr;ksa dk ,d xSj 

iathd`r lewg] ftldk dk;kZy; ---------------------------------esa gSA ftldk izfrfuf/kRo blds izkf/kd̀r izfrfuf/k Jh @ 

Jherh ------------------------------------------------------------------¼uke½ ------------------------------------------------ ¼inuke½ vkSj Jh @ Jherh -------------------

-------------------------------¼uke½ ---------------------------------------------------¼inuke½ us fd;k] tks Loa; lgk;rk lewg ds lHkh lnL;ksa }kjk 

iw.kZ:is.k izkf/kd`r gSA bl izdkj ds izkf/kdj.k&i= dh izfrfyfi blds lkFk layXu gS vkSj og bl djkj dk ,d 

Hkkx gS ftls blesa vkxs _.kdrkZ dgk x;k gSA mlds fo"k; ;k fo"k;oLrq esa tc rd dksbZ izfrdwy vfHkOatuk u 

gks] dk vFkZ vkSj mlesa rRle; xSj iathd`Ik lewg ds lnL;] muds lacf/kr mRrjkf/kdkjh] dkuwuh okfjl iz'kklu 

vkSj leuqnsf'kr 'kkfey gS] ,d i{k vkSj --------------------------------------------------vf/kfu;e ds varxZr LFkkfir --------------------------------

---- cSad ,d fudk;] ftldk iz/kku dk;kZy; ------------------------------vkSj lkFk gh lkFk ftldh ,d 'kk[kk ------------- -------------

---------esa gS] ftls blesa vkxs cSad dgk x;k gS mlds fo"k; ;k fo"k; oLrq esa tc rd dksbZ izfrdwy vfHkOa;tuk u 

gks] dk vFkZ vkSj mlesa mRrjkf/kdkjh vkSj lequqnsf'kr gS] nwljs i{k ds }kjk vkSj ds chp ----------------------------------- esa 

200 ---------------------------------------------- ds ----------------fnu ;g djkj fd;k x;k A ;Fkk _.kdrkZ yksxksa dh ,d xsj iathd`r 

laLFkk lewg ds :i esa ,d nwljs dks ijLij lgk;rk nsus ds fy;s lger gq;s gSA ;Fkk Loa; lgk;rk lewg ds :i 

esa cukus ij _.kdrkZvksa us fnukad ------------------------------ dsa ladYi ¼izfrfyfi layXu½ ds vuqlj.k esa _.k ysus ds 

fy;s fof/kor izkf/kdr̀ mDr Jherh --------------------------¼uke½ --------------------------------------------¼inuke½ }kjk fd;s x;s vkosnu ds 

vuqlkj cSad ls vuqjks/k fd;k gS fd os ----------------------------------------- : - dk _.k iznku djsa :----------------------¼:--------------------

----------------------------ek=½-- rd dh lhek rd _.k lqfo/kk iznku djsa ftlesa ls os vius lnL;ksa dks _.k iznku djsaxsA 

vkSj ;Fkk cSad @ _.kdrkZ dks dqN 'krksZ ij _.k iznku djus @ _.k lqfo/kk iznku djus ds fy;s lger gks 

x;k gSA vkSj ;Fkk] cSad vkSj +_.kdrkZ leLr ''krksZ dks fyfic}djus ds bPNqd gSA 

 

vr% vc ;g djkj fuEufyf[kr lk{; izLrqr djuk gS %& 
 

1- cSad :---------------------------------------------- ¼:- ----------------------------------------------ek=½ rd fe;knh _.k @ udn _.k ¼cstekurh½ 

lhek ds :i esa _.k iznku djus vkSj _.kdrkZ _.k ysus ds fy;s lger gS vkSj cSad lfefr vius cgh[kkrs 

esa _.kdrkZ ds uke ls fnukad ------------------------------------------------------------------------------------dks ---------------------------------------[kksrk 

la[;k [kksyk gSA ¼[kkrs ds izdkj dk mYys[k djsaA½ 

 

 



 

 

2- ;fn udn _.k lqfo/kk dk mi;ksx fd;k tkrk gS rks _.kdrkZ larks"kizn <ax ls vkSj lhek ds v/khu udn _.k [kkrs dk 

ifjpkyu djsxk vkSj _.kdrkZ C;kt lfgr [kkrs esa cdk;k ns;rk vkSj le; le; ij ukefr fd;s x;s vU; izHkkjksa 

dh pqdkSfr ekax fd;s tkus ij fcuk fdlh vkifRr ds djsxkA 

 

3- ;fn fy;s x;s ekax _.k gS] ekWax ij _.k okil ekaxus ds cSad ds vf/kdkj ij izfrdwy izHkko Mkys fcuk _.kdrkZ laLohdf̀r 

dh 'krksZ esa fu/kkZfjr vof/k ds  Hkhrj C;kt lfgr _.k vkSj vU; izHkkjh dh pqdkSfr djus dk opu nsrk gS A ¼tks 

ykxw u gks mls dkV nsa½ 

 

4- ;fn _.kdrkZ }kjk mi;ksx dh xbZ _.k lqfo/kk fe;knh _.k gS rks mldh pqdkSrh blesa uhps nh xbZ pqdkSfr vuqlwph esa mYysf[kr <ax ls dh tk;sxh 

¼mYys[k djsa½ blds vfrfjDr _.kdrkZ bl izdkj ds _.k ds fy;s Hkkjrh; fjtoZ cSad@jk"Vªh; cSad@cSad }kjk le; le; ij fu/kkZfjr njksa ij 

C;kt dk Hkqxrku djsxkA 

5- mlds nkus kas i{kkas vkjS  muds chp ;g Li"V le>kkrs k gvq  k gS fd ;fn _.kdrkZ _.k lfq o/kk dh jkf'k dk 

 mi;kxs  ml i;z kts  u ds fy;s djus eas vlQy jgrk gS ftl i;z kts  u ds fy;s cdaS  us _.kdrkZ dks ;g  

 lfq o/kk miyC/k djk;h gS rks _.kdrkZ vU; dkuuw h dk;oZ kgh djus ds cdaS ds vf/kdkj ij ifz rdyw iHz kko 

 Mkys fcuk ekxa  ij C;kt ds lkFk fcuk fdlh idz  kj dh vkifRr ds rRdky pdq  krS h djxs kA   

6- +_.kdrkZ _.k[kkrs esa nSfud 'ks"k ij ifjdfyr fd;s tkus okys vkSj mlesa  ------------------- vk/kkj ij 

 uke fd;s tkus okys _.kksa ij cSad ftl rjg fu.kZ; djsa C;kt dk Hkqxrku djsxkA   

7- _.kdrkZ vius lnL;ksa vkSj muds ifjokjksa ds lkekftd vkfFkZd fLFkfr lq/kkjus ds fy;s vius 

 lnL;ksa dks _.k iznku djus ds iz;kstu ds fy;s _.k lqfo/kk dh jkf'k dk mi;ksx djsxkA  

8- _.kdrkZ mi;ksx fd;s _.k dh jkf'k dh pqdkSfr lkFk gh bl izdkj ds _.kksa ds fy;s Hkkjrh; fjtoZ 

 cSad@jk"Vªh; cSad @ cSad }kjk le; le; fu/kkZfjr dh tkus okyh njksa ij C;kt njksa ij C;kt dk 

 Hkqxrku djsxkA    
 

9- _.kdrkZ cSad@lfefr ds fu;eksa ds vuqlkj _.kdrkZ }kjk cSad dks ns; C;kt vkSj vU; izHkkjksa ds lkFk ekax 

ij _.k dh jkf'k dh pqdkSfr djus ds fy;s ck?; gksxkA 
 

10-_.knkrk cdaS @lfefr jktLFkku LVVs 

O;fDr }kjk _.kdrkZ Lo;a lgk;rk 

legw 

  

dkvs kijfs Vo cdaS @ ukckMZ ds vf/kdkjh vFkok muds }kjk ikz 

f/kdr̀ ds jds kMZ dk fujh{k.k vko';drkulq kj fd;k tk ldxs 

kA 

 

 pqdkSrh vuqlwph & ekg -------------------------- ls :- ---------------------------- $ C;kt] ------------------------- fd'rksa esa ns; 

 ¼d`I;k mYys[k djsa½     

 mlds nksuksa i{kksa us lk{; Lo:i 'kq: esa blds mij fyf[kr fnukad --------- ekg----------- o"kZ -------------------- 

 dks gLrk{kj fd;sA     

 okLrsa Lo;aa lgk;rk lewg  okLrs ---------------------------------------------- cSad 

1- izkf/kÑr izfrfuf/k  'kk[kk izcU/kd @ O;oLFkkid 

2- izkf/kÑr izfrfuf/k     

3 izkf/kÑr izfrfuf/k     

 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

GUIDE ON TRANSACTION IN LOAN ACCOUNT 

 

 

Date of transaction 

 
 

 
Loan amount transferred 

 
 

 

Outstanding balance 
 

 
 

 
Outstanding Balance after  

interest charged 
 
 
 

 
Cash Withdrawal by Bank 

 
 
 
 

 
Repayment by SHG 

 
 
 

 
Outstanding Balance after  

repayment by SHG 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 
 

 

Common Application for Self-Help Groups 
 

Savings Bank Account Opening Form 

 

To: 
 

The Branch Manager 
 

_____________________ Bank 

_____________________ Branch Sub:-

Application for SHG-SB A/C opening 

Dear Madam/Sir, 

 

 

For Official Use Only 
 
SB  A/c No 
 
Customer ID 
 
SHG Scheme Code (NULM/Others) 
 
SHG Gender Code (Male/Female) 

 

1. We request you to open a Savings Bank Account in name of our Self Help Group. We agree to abide by the rules and 

regulation of the bank related to Savings Account. 
 

Name of SHG   

Date of Formation  Number of Members 

Name of Facilitating Agency (if any)   

Street Address/City Ward 

ULB District Pin 
   

 
2. The Savings Account may be operated by joint signature of any two among the following representatives of our Self Help 

Group. A copy of resolution taken by our Self Help Group in this regard is attached. 
 
3. Request for Cheque Book : Yes / No 

 

            

  Affix   Affix   Affix   

 passport Size   passport Size   passport Size  

 photograph   photograph   photograph  

            
         

Name :   Name:   Name:   

Date of Birth: Age: Date of Birth: Age: Date of Birth: Age: 

Designation:   Designation:   Designation:   

Address:   Address:   Address:   

Mobile:   Mobile:   Mobile:   

KYC Documents Provided KYC Documents Provided KYC Documents Provided 

Enclosed Copy of address &ID proof Enclosed Copy of address &ID proof Enclosed Copy of address &ID proof 

Voter ID Driving license Voter ID Driving license Voter ID Driving license 

Aadhar Card Job Card Aadhar Card Job Card Aadhar Card Job Card 

PAN Card Passport PAN Card Passport PAN Card Passport 

Any other document accepted by Any other document accepted by Any other document accepted by 

Bank (specify)…………………. Bank (specify)…………………. Bank (specify)…………………. 
   

Specimen Signature/Thumb Specimen Signature/Thumb Specimen Signature/Thumb 

Impression   Impression   Impression   
            

 
 
 

 



 

 

4. Name and signature of SHG members 
 

Sl Name of SHG members Name of Father/Husband Gender Age Signature /Thumb 

No  (Male/ Female)   Impression 

1      

2      

3      

4      

5      

6      

7      

8      

9      

10      

11      

12      

13      

14      

16      

17      

18      

19      

20      
 
5. We hereby declare that the above information is true and correct. We have agreed to the terms and conditions and also 

agree to abide by any amendments to the terms and conditions as may be stipulated by the Bank from time to time. 
 

Yours faithfully, 
 

1.______________________________ 2. _______________________________ 3. ____________________________ 
 

 
(Signature/Thumb Impression of SHG Representatives with Seal of SHG) 

 

 
Date: Place: 

 
Enclosure: 

 
i. Copy of Resolution by Self Help Group to open Savings Account 

 
ii. Photographs of authorized representatives 

 
iii. Copy of ID and address proof of authorized representatives. 

 
For Bank Use Only 

 
1. The applicant has affixed his signature or thumb print, as the case may be, in my presence  
2. I have explained the rules / regulations to the applicant ___________________________  
3. Account has been opened on _______________________________________________  
4. Cheque Book has been issued. 

 
Date:_______________________________Officer_________________________________ 

 
 
 
 
 
 
 



 
 

 

SPECIMEN COPY OF RESOLUTION BY SELF HELP 

GROUP FOR OPENING SAVINGS ACCOUNT 

 

Name of SHG: 
 
Address: 

 
Date of Formation: 

 

Total No. of Members:     Name of Facilitating Agency: 
 
Resolution for Opening  
Savings Bank Account 

 
Today on …..........................…....……(Date), at the meeting of  ……...................…………………………………..(name of SHG) 

 
at …………………........................…..(meeting place of SHG/ address) in presence of all its members, it is resolved that our 

 
…………………………….…..........………..(name of SHG) will open a savings bank a/c in …....................................................…. 

 
Bank..........................................…..Branch. It has also been further resolved that Shri/Smt……………………………. 

 
(Designation ……………………); Shri/ Smt……………..........................………………… (Designation ……………………)  
and Shri/Smt ……………………............…………..(Designation ………..........……………) will sign all the necessary document 

 
related to the opening of Savings Accountas representatives on behalf of ………………………………………..(name of SHG). 

 
Transaction in the Savings a/c of the group will be done by joint signature of any two among the above mentioned representatives. 

 
We, all members hereby agree to the above decision. 

 

Sl Name of SHG members Name of Father/Husband Gender Occupation Signature /Thumb 

No   (Male/Female)  Impression 

1      
2      

3      

4      

5      

6      

7      

8      

9      

10      

11      

12      

13      

14      

16      

17      

18      

19      

20      

 
 

 
Signature/Thumb Impression Signature/Thumb Impression Signature/Thumb Impression 

 
(Designation ……………….) (Designation ……………….) (Designation ……………….) 

 
Seal of Self Help Group 

 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

COMMON APPLICATION FOR 

 

SELF HELP GROUP 

 

LOAN APPLICATION FORM 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 



 
 

 

ACKNOWLEDGMENT 
 

(To be handed over to SHG after submission of the Application Form) 

 
 

Received the following Application form for loan 
 

Name of SHG 
 

Address 
 

Application No 
 

Savings Account No 
 

Date of Receipt of  
Application by branch 

 
 
 

 
Signature 

 
Branch 

 
Bank 

 

Bank’s Name & Logo 
 

 

Form No 
 

Bank 
 

Branch 

 
 

 
 

For Official Use Only  

Customer ID  

Loan A/c No  

Loan Type (CC/TL) Cash Credit 

 Term Loan 

Product code  

Date of Sanction  

Sanctioned Amount in Rs.  

Loan Term  
  

 
 

SELF HELP GROUP LOAN APPLICATION FORM 

 

 

Name of the SHG   

Date of Formation  No of SHG members 

Address Address/ City:…………… ULB 

 GP: District: 

SB A/C No   

Loan A/c No (if any)   
   

Supporting Agency (if any)   

Application for Loan Cycle   
 
 
 
 
 

 



 
 

 

SELF HELP GROUP LOAN APPLICATION FORM 

 
 
 

To: 
 

The Branch Manager 
 

____________________________________ Bank 
 

____________________________________ Branch 
 

Dear Madam/Sir, 
 

SUB:-APPLICATION FOR CREDIT LINKAGE 
 

 Affix  Affix Affix 

 passport  passport passport 

 Size  Size Size 

 photograph  photograph photograph 

      

Name :  Name:  Name: 
      

Designation:  Designation:  Designation: 
     

Address:  Address:  Address:  
     

Mobile:  Mobile:  Mobile:  
      

 
1. We, the duly authorized representatives of ___________________________________________________(name of SHG)  

_____________________address/city_____________________________ULB____________________District hereby apply 

for a loan aggregatingRs. __________________/- (Rupees __________________only) by way of Cash Credit(CC) / Term 

Loan(TL) for on-lending to our members. A copy of resolution taken by our Self Help Group in this regard is attached. 

2. A copy of the member-wise requirement of loan is enclosed (Compulsory from 3rd linkage onwards)  
3. We agree to repay the loan amount as per the repayment schedule which may be fixed by the Bank.  
4. A copy of the Inter-se Agreement executed by all the members of the group authorizing us inter alia to borrow on behalf 

of the SHG is enclosed.  
5. We hereby declare that the particulars given above are true and correct to the best of ourknowledge and belief.  
6. We hereby authorize the Bank to disclose all or any particulars or details or information relating to our loan accounts with 

the Bank, to any other financial institution includingNABARD, Government or any agency as may be considered 

necessary or desirable by theBank. It will be in order for the Bank to disqualify the SHG from receiving any credit 

facilities from the Bank and or recall the entire loan amount or any part thereof granted onthis application, if any of the 

information pertaining to the group, furnished herewith is foundincorrect and/or containing misrepresentation of facts.  
7. A copy of the financial status of our SHG as on ……………….. (date) is attached. 

 

Yours faithfully, 
 
1. 

 
2. 

 
3 

 
[Signature of Authorized Representatives of SHG with Seal] 

 
 
 
 

 



 
 

 

SPECIMEN OF RESOLUTION BY SHG FOR TAKING 

LOAN FROM BANK 

 
Name of SHG ....................................................................................................................................................................................................... 

 
Address .................................................................................................................................................................................................................. 

 
Date of Formation ............................................................................................................................................................................................... 

 
Total no of Members ..................................................... Name of Facilitating Agency ................................................................................... 

 
--------------------------------------------------------------------------------------------------------------------------------------------------------------  

- 
 

RESOLUTION FOR TAKING LOAN FROM BANK 
 
Today on …………(Date), at the meeting of ………………………………………..(name of SHG) at  
……………………..(meeting place of SHG/ address) in presence of all its members, it is resolved that our  
………………………………………..(name of SHG) will seek loan of Rs …....., (in words)…………………….. from bank. It  
has also been fur ther resolved that Smt ……………………………. (Designation …………………… );  
Smt………………………………(Designation  ……………………)  and  Smt  ………………………………..(Designation  
……………………)  will  sign  all  the  necessary  document  related  to  the  loan  application  to  bank  on  behalf of the  
………………………………………..(name of SHG). 

 
We all members hereby agree to the above decision. 

 

Sl Name of SHG members Name of Father/Husband Gender Signature /Thumb 

No   (Male/Female) Impression 

1     
2     

3     

4     

5     

6     

7     

8     

9     

10     

11     

12     

13     

14     

16     

17     

18     

19     

20     

 
Signature Signature Signature 

 
(Designation ……………….) (Designation ……………….) (Designation ……………….) 

 
Seal of Self Help Group 

 
 
 

 



 
 

 

DETAILS OF MEMBER WISE LOAN REQUIREMENT (As 

per Micro Credit Plan) 
 

(Compulsory from 3rd credit linkage onwards) 

 

Name of the SHG:-       

Date of formation:   No. of Members:   

Address        

 Member-wise details of proposed investment, sources of fund & resultant Net Surplus of the family  
         

S. Name of Purpose of Amount of Total Annual Total Annual net Annual Annual 

N. member* investment loan Income from Annual income before repayment for Surplus 

   Required various Expenditure repayment the proposed (Rs.) 

   from SHG sources:- IGAs, (Rs.) of loan loan &  

   (Rs.) Wages, Grants  installment existing loan,  

    from Govt.  (Rs.) if any  

    from etc. (Rs.)   (Rs.)  

1         
         

2         
         

3         
         

4         

5         
         

6         
         

7         
         

8         
         

9         
         

10         
         

11         
         

12         
         

13         
         

14         
         

15         
         

16         

17         
         

18         
         

19         
         

20         
         

Total        
         

(*) To be written in order of priority& rotation plan as decided in SHG meeting   
 
 
 
 
 
 
 

 



 
 

 

SPECIMEN OF INTER-SE AGREEMENT TO BE EXECUTED 

BY THE MEMBERS OF THE SELF HELP GROUP 

 
THIS AGREEMENT made on this ____________day of ___________20____BETWEEN 

 

Sl Members Name Name of Gender Age 

No  Father/Husband (Male/Female)  

1     

2     

3     

4     

5     

6     

7     

8     

9     

10     

11     

12     

13     

14     

16     

17     

18     

19     

20     

 

who are members of the ___________________________________ group, hereinafter referred to collectively as "The 

Self Help Group (SHG) Members" which expression shall, unless repugnant to the context or meaning, include every 

members of the said SHG and their respective legal heirs, executors and administrators. 
 
WHEREAS all SHG members are residents of _______________________________________________ Address/ 

City____________________in________________________ ULB of ________________District of 

______________State and are known to each other. 
 
WHEREAS the SHG members above named have joined voluntarily together and formed the SHG with intent to carry 

on savings and credit and other economic activities for mutual benefit subject to the terms and conditions hereinafter 

appearing: 
 
NOW THEREFORE THIS AGREEMENT WITNESSETH THAT :- 

 
1. Each member of the SHG shall save a sum of Rs. ___________________________________________________ 

 
(Rupees_______________________ only) or such sum as may be decided by the Group, on (weekly 

fortnightly/monthly) basis during the scheduled SHG meeting. The accumulated corpus of the SHG shall be given on 

 

 



 
 

loan to members based on their need and recovered along with interest as decided by the SHG members. 
 
2. The SHG will take the responsibility for maintaining appropriate books of accounts to ensure transparency in 

transaction among SHG members 
 
3. Each member shall strive for the success of the SHG and shall not act in any manner detrimental to the business 

interests of the SHG. 
 
4. The SHG members shall be jointly and severally liable for all the debts contracted by the SHG. 

 
5. All assets and goods acquired by the SHG shall be in the joint ownership of all the members of the SHG and shall 

ordinarily be in the constructive custody of such member asmay be authorized by the Group and shall be kept at 

the place of business at________________ which shall not be changed without consent of the SHG members. 
 
6. The SHG members hereby duly elect and appoint  

Shri/Smt/Kum.____________________________________ as _____________________________,  
Shri/Smt/Kum ____________________________________ as______________________________  
Shri/Smt/Kum ____________________________________ as______________________________ 

 
to look after and manage the day to day affairs of the SHG's activities and also act in their name and on their 

behalf in all matters relating thereto. The authorized representatives, may however, be removed at any time by 

majority vote of the members and new representatives elected. 
 
8. Each of the SHG members hereby agrees to abide by and ratify all such act, deeds and things as the authorized 

representatives may do in the interest of the said activities. 
 
9. The authorized representatives shall take decisions in the day to day working of the SHG and each representative 

shall actively involve herself and co-operate in looking after the day-to-day affairs of the SHG activities in 

particular to attend to the following activities. 
 

- Every member of the SHG hereby authorizes the representatives to apply for the loan on behalf of the SHG and 

execute necessary agreements/documents on behalf of the SHG for the purpose. The authorized representative 

may collect loan amounts from the bank on behalf of SHG, deposit the same in the savings account of the SHG 

for on-lending to members in accordance with the decision of the SHG and also deposit recovery of loan 

installment from members in the loan account/s of SHG with the bank. 
 
10. The SHG members hereby specifically authorize the representatives:- 

 
i. To open Savings, Fixed Deposits and other accounts in .........................................Branch 

of…………………………. Bank approved by the SHG and operate the same under the joint signature of any 

two of the following authorized representatives: 
 

Shri/Smt/Kum __________________________________________________________________________ 
 

Shri/Smt/Kum __________________________________________________________________________ 
 

Shri/Smt/Kum __________________________________________________________________________ 
 

ii. To keep or cause to be kept proper books of accounts of the savings, made by the SHG Members, loans granted 

to them and the recoveries made from them and render every year thefull accounts to the SHG members for 

their approval and adoption; 
 

iii. To receive all payments due to the SHG and issue requisite receipts or acknowledgments for and on behalf of 

the SHG; 
 

iv. To institute and defend on behalf of the SHG members any legal proceedings and safeguard the interests of 

each member of the said SHG and for this purpose engage or disengage any lawyer or advocate or agent and 

incur the necessary legal expenses in connection therewith. 

 

 



 
 
11. In the event of death of any of the members of the SHG, his/her legal heirs shall be entitled or the benefits and be 

liable for the obligations of the deceased member under this agreement. 
 
12. It is agreed that no new person shall be inducted as a member of the SHG without consent of all the existing members. 

 
IN WITNESS WHEREOF the aforesaid members of the SHG have set their respective hands hereunto at the place 

 
_________________________ and on ______________________ day of _____________ month ___________ 

 
year first herein appearing. 

 

S.N.  Name of member of the SHG Signature/s/Thumb of the impression 
    

1    
    

2    
    

3    
    

4    
    

5    
    

6    
    

7    
    

8    
    

9    
    

10    
    

11    
    

12    
    

13    
    

14    
    

15    
    

16    
    

17    
    

18    
    

19    
    

20    
    

WITNESSES:-   

1.    

2.    
 
(Note: The SHG shall not consist more than 20 persons). 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 

FINANCIAL STATEMENT OF ……………………….... 
 

(NAME OF SHG) AS ON ………(DATE) 

 

 

Particulars Amount (Rs) 

Total Savings of members:  
  

Total interest and other incomes:  

Revolving Fund/ Grant Assistance received from project/  

department/ other agencies  
  

Other Receipts (Specify ……………………………….)  
  

Total  
  

 

(Amount in Words ……………………………………………………………………………….) 
 

We certify that the above statement is true and can be verified from the books of accounts maintained by 

our Self Help Group. 
 

Signature Signature Signature 
 
(Designation ……….) (Designation ……….) (Designation ………) 

 

Seal of Self Help Group 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

FORMAT 1: SHG GRADING FORMAT FOR FRESH LINKAGE 
 

A. Basic Information:-         
 

Name of SHG ............................................................................. .........................................................................................         
 

Address: 
...............................................................................   Gram ............................................................ ............................     

 

Ward: ................................................................... ULB: .................................... District: .........................................    
 

Date of formation of the SHG: ................................   Date of opening of Bank S/B A/C: .....................................    
 

Period considered for Grading: From .........................................................     to ...............................................................    
 

B. Details of Grading /Evaluation Exercise: 

 (Usually last 6 months) 
 

      
 

         
 

S. Indicator Allotted Formula for determining Marks Marks 
 

N.  Marks    obtained 
 

1.  Regularity of Meeting:         
 

(a) Regularity of holding 10  No. of meetings held  X10     
 

  meetings by SHG   No. of meetings required to be held    
 

      as per rule of SHG     
 

           

(b) Regularity of Attendance 10  Average no. of members attended the    
 

  of members in the meetings    meetings X10     
 

     Total no. of members of the SHG    
 

2  Regularity of Savings by 10  Amount of savings deposited by the    
 

  members    members X 10     
 

     Amount of savings required to be    
 

     deposited as per rule of SHG     
 

           

3  *Velocity of Lending to   More than 1.5 :- 20    
 

  members from Group Corpus   More than 1.0 up to 1.5:- 15    
 

   20  More than 0.5 up to 1.0:- 10    
 

     More than 0.2 up to 0.5:- 5    
 

     Up to 0.2:- 0    
 

4  Regularity in Repayment 20  Amount of recovery against     
 

  of loan by members    Demand  X 20     
 

     Amount of Demand (required to    
 

     be paid as per repayment schedule)    
 

            

5  Updated Record keeping:         
 

  a) Resolution Book 4  
Maintained up to date :- Full marks 

    
 

  b) Cash Book 8      
 

  c) Savings Ledger 4  Maintained , but not up to date:- Half Marks    
 

  d) Loan Ledger 4  Not maintained:-  0 (no Mark)     
 

  e) General Ledger 6        
 

  f) Individual Pass Book 4        
 

  Total 100        
 

  *Velocity of lending from Group Corpus  = Amount lent to the members from Group Corpus 
 

     Average amount of Group Corpus    
 

•   A Grade: 80 or more marks •  B Grade: 70-79 marks     
 

•   C Grade: 60-69 marks •  D Grade: less than 60 marks     
 

Only A & B graded SHGs are to be considered for credit linkage     
 

 
 



 
 

FORMAT 2: SHG GRADING FORMAT FOR REPEAT LINKAGE 
 

A. Basic Information :-      
 

Name of SHG ........................................................................................................ ..............................................................      
 

Addres
s: .................................... Ward ............................... ULB ............................. District.........................   

 

Date of formation of the SHG: ...................................  Date of opening of Bank S/B A/C: ..................................   
 

Period considered for Grading: From .............................................................  to ........................................................... 

(Usually last 6 months) 

 

B. A. Details of Grading /Evaluation Exercise: 
 

   
 

       

S. Indicator Allotted Formula for determining Marks Marks 
 

N.   Marks   obtained 
 

        

1. Regularity of Meeting:      
 

(a) Regularity of holding meetings 5 No. of meetings held X10   
 

 by SHG  No. of meetings required to be held   
 

    as per rule of SHG   
 

      
 

(b) Regularity of Attendance 10 Average no. of members attended  the   
 

 of members in the meetings  meetings X10    
 

    Total no. of members of the SHG   
 

2 Regularity of Savings by 10 Amount of savings deposited by the   
 

 members  members X 10    
 

    Amount of savings required to be   
 

    deposited as per rule of SHG   
 

       
 

3 *Velocity of Lending to  More than 1.5 :- 10   
 

 members from Group Corpus  More than 1.0 up to 1.5 :- 7   
 

   20 More than 0.5 up to 1.0 :- 5   
 

    More than 0.2 up to 0.5 :- 2   
 

    Up to  0.2 :- 0   
 

      
 

4 Regularity in Repayment 20 Amount of recovery against   
 

 of loan by members  Demand  X 20    
 

    Amount of Demand (required to   
 

    be paid as per repayment schedule)   
 

        

5 Updated Record keeping:      
 

 

a) Meeting Resolution Book 4 
Maintained up to date :- Full marks 

   

   
 

 b) Cash Book 8   
 

    

Maintained , but not up to date:-Half Marks 
   

 c) Savings Ledger 4   
 

    

Not maintained :-  0 (no Mark) 
    

 d) Loan Ledger 4    
 

        
 

 e) General Ledger 6 
    

 

     
 

 f) Individual Pass Book 4     
 

6 Operations in Cash Credit/ Term loan A/c and Credit history:    
 

 a) Number of transactions in last 10 i)  12 or more :- 10   
 

 12 months( Dr. & Cr.)  ii) 6 to less than 12 :- 6   
 

    iii) Less than 6 :- 0   
 

 b) Servicing of interest charged in 10 i)  Within 1 month :- 10   
 

 CC A/c  ii) Within 2 month :- 6   
 

    iii) After 2  months :- 0   
 

 c) Occasions of overdrawing in  i)  Never :- 5   
 

        
 

 
 



 

 

 CC A/c due to charging of 5 ii)  On 2 occasions :- 3  
 interest etc. during last  iii) On more than 2 occasions :- 0  

 12 months     

 Total 100    
 *Velocity of lending from Group Corpus   = Amount lent to the members from Group Corpus 

   Average amount of Group Corpus  
• A Grade: 80 or more marks  
• B Grade: 70-79 marks  
• C Grade: 60-69 marks  
• D Grade: less than 60 marks 

 
Only A & B graded SHGs are to be considered for credit linkage 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 

 

SPECIMEN OF ARTICLES OF LOAN AGREEMENT FOR USE 
 

BY BANKS WHILE FINANCING SELF-HELP GROUPS 

 

The Articles of Agreement made on this ____ day of ____________20__ at ____________ By and 

Between M/s _______________________________________ [name of the SHG] an unregistered 

association of persons/individuals having its office at 

_________________________________________ represented by its authorized representative 
 
Shri/Smt._________________________(Name)________________________________(Designation); 

Shri/Smt._________________________(Name)____________________________(Designation); and 

Shri/Smt._________________________(Name)____________________________(Designation), who 

are fully authorized by all the members of the SHG, ( a copy of such Authorization is annexed hereto and 

forms part of this agreement), hereinafter referred to as the "Borrower" which expression shall unless 

repugnant to the subject or context thereof, mean and include members of the unregistered association 

for the time being, their respective successors, legal heirs, administrators and assigns of the one part and 

_______________________________ (name of the Bank) a body corporate constituted under the 
 
_______________________________Act, having its Head Office at _________________ and the 

Branches, inter-alia, one at________________________________ here in after called "the Bank" which 

expression shall unless repugnant to the subject or context thereof mean and include its successors and 

assignees of the second part. 
 
Whereas the borrower is an unregistered association of persons who have inter-se agreed to help each other as 

self-help group with a view to developing and ameliorating the socio-economic conditions of their members. 
 

Whereas having formed the association as a Self Help Group, the Borrower as per application dated _______ 
 
made by the said_______Shri/Smt.______________(Name)________________________(Designation); 

Shri/Smt.________________________________(Name)________________________(Designation) and 

Shri/Smt._____________________________(Name)_________________________(Designation, duly 

authorized to borrow in terms of its resolution dated ___________________[copy enclosed] requested the 

Bank to *grant a Term Loan/extend Cash Credit facility* of Rs._______________________/- up to the limit 

of Rs. _____________________/- (Rupees___________________________________________ only) for 

on-lending to its members. 
 
And whereas the Bank has agreed to grant the * Term Loan /extend Cash Credit facility* to the borrower 

on certain terms and conditions.(* deleted whichever is not applicable) 
 
And whereas the Bank and the borrower are desirous of reducing the agreed terms into writing. 

 

Now, therefore, this agreement witnesses as follows: 
 

1. The Bank has agreed to grant and the borrower has agreed to borrow by way of Term Loan Cash / Credit 

(clean) up to the limit of Rs. ____________/- (Rupees ________________-only) and the Bank has 

 

 



 

 

o p e n e d ( S P E C I F Y T H E K I N D O F L OA N AC C O U N T ) _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

_ _ _ No._______________________________ of date __________________- in the name of the 

Borrower in its book of accounts. 
 
2. *In case the facility availed is Cash Credit the Borrowers will operate the Cash Credit account 

satisfactorily and within the limit and the Borrower shall repay the outstanding liability in the account 

inclusive of interest and other charges debited from time to time on demand without demur. 
 
3. *In case loan availed is Demand Loan, without prejudice to the right of the Bank to recall the loan on 

demand the Borrower undertakes to repay the loan with interest and other within the period 

stipulated in terms of sanction. 
 
4. *In case the credit facility availed of by the borrower is a Term Loan the same shall be repayable in 

installments in the manner specified herein-below in the repayment schedule. (to be specified) Besides 

the borrower will pay interest at the rates that may be prescribed for such lending by RBI/NABARD 

from time to time. 
 

(*Delete whichever is not applicable) 
 
5. It is clearly understood by and between the parties hereto that in the event of the borrower's failure to 

utilize the proceeds of the credit facility for the purpose for which the same has been made available 

by the bank to the borrower, the borrower shall repay immediately on demand without demur 

together with interest without prejudice to Bank's right to initiate other legal action. 
 
6. The borrower shall pay interest on the loans to be calculated on the daily balances in the loan account 

and be debited thereto at quarterly rests or as the Bank may decide. 
 
7. The borrower should utilize the proceeds of the credit facility for the purpose of lending to is 

members to improve the socio-economic conditions of their members and their families.That the 

loan will not be used for any Speculative purpose / activities prohibited by law. 
 
8. The borrower shall repay the credit facility availed of together with interest payable as per the interest 

rates that may be fixed by RBI/NABARD from time to time for such lending 
 
9. The borrower shall be liable to repay the facility on demand together with the interest and other 

charges payable by the borrower to the bank in accordance with the rules of the Bank. 
 
REPAYMENT SCHEDULE: 

 

For Cash Credit: 
 

Each withdrawal of principal loan from the C.C. A/C is to be repaid within 12 months of such 

withdrawal. Interest debited to a/c is to be repaid / deposited into the A/C promptly so that outstanding 

balance of the CC A/C does not exceed the sanctioned limit under no circumstances. 

 
 
 

 



 

 

For Term Loan: 
 

Principal loan is to be repaid in ………..equal monthly / quarterly / half-yearly installments. Interest debited 
 
to the A/C is to be repaid / deposited promptly. 

 

In witness where of the parties hereto have affixed their signature on the ______________date and the 
 
______________ month and _____________ year first herein above written. 

 

1) FOR THE BORROWER- SHG 2) FOR THE BANK 

 

1. 
 

2. 
 

3. 
 
 
 
 

 

[Signature of Authorized representatives [Signature of Authorized 
 
representative (Office bearers) with office seal] (Branch Manager) with office seal] 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 

 

SPECIMEN OF DEMAND PROMISSORY NOTE FOR USE BY 

BANKS WHILE FINANCING SELF-HELP GROUPS 

 

Place…………………….....……… 
 

Date:……………………….......….. 
 

Rs………………………………… 
 
 

 

On demand we ………………..................................................….(name of the SHG) and the members jointly 
 
and severally promise to pay.…………………...............................................................................…….. Bank or 

 
order at ……………………..................…………..................................................................……………. the 

 
sum of Rupees……………………………...........…………………………………………………with 

 
interest thereon at the rate of ……..................................……….percent per annum (below / above/ at) Base 

 
rate / Lending Rate of the Bank which is at present …….....…………% per annum with 

 
…………………………………rests for value received. 

 
 
 
 
 
 

Revenue  
Stamp 

 

[Signature of Authorized representatives of SHG with office seal] 
 
 

 

Name of SHG: 
 

Address of the SHG: 
 

Street …....................................................................................................................................................…….Address/ 
 
City…….........................................................................................................………............................……….Gram 

 
Panchyat…......................................................................................................................................…………….ULB 

 
…………………............................……..District………............................………..........................………….. 

 
Pin………….......…………….. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 

 

SPECIMEN OF APPRAISAL NOTE CUM SANCTION 

ORDER OF BANK BRANCH FOR FINANCING SELF-

HELP-GROUP: 
 

* Credit Linkage (CC / TL) / *Renewal of CC limit/*Enhancement 

of CC limit/*Repeat TL (*Strike out which is not applicable) 
 

 

Basic Details of SHG 
 
1. Name of the Bank:……………………….......................……………………………………………….  
2. Name of  the Branch:………………………………………………....................................................…..  
3. Name of the Processing / Inspecting Loan Officer:…….............................................................…………  
4. Date  of  Processing/Inspection:………………….…………...........................................................……..  
5. Name of the SHG:………………………………………………........................................................……  
6. Address of  the SHG:……………………….………………….........................................................……  
7. Date of formation of the SHG:………………………………….........................................................……  
8. No. of members in SHG:…………………………………………...........................................................… 

 
9. Facilitating Agency (if any):……………………………………...........................................................……  
10. S/B A/C No………………………………………………….......................................................………..  
11. CC A/C No. (in case of already CC-linked SHG):…………………….............................................…….. 

 
Assessment of SHG 

 
1. Whether the SHG has completed 6 months from the date of formation / 12 months from the date of 

last sanction: Yes / No (*Strike out which is not applicable)  
2. Whether the SHG has been Graded /Evaluated: Yes / No (*Strike out which is not applicable)  
3. Whether the SHG has passed the Grading / Evaluation Exercise: Yes / No (*Strike out which is not 

applicable  
4. % of Marks obtained in the Grading / Evaluation Exercise:…........….  
5. Financial position of the SHG( as on ……..................……….......…..): 

 

LIABILITIES  ASSETS  

PARTICULARS AMOUNT PARTICULARS AMOUNT 
    

Outstanding C/C of Bank  Cash in hand  
    

Outstanding T/L of Bank  Deposit with Bank  
    

Outstanding loan of Federation  Deposit with Federation  
    

Savings of members  Loan outstanding from members  
    

Other Liabilities (Specify……)  Other Assets (Specify …………..)  
    

Surplus    
    

Total  Total  
 
Existing Corpus of SHG =Rs …………………………………………[ Total Assets – Outstanding loans 

 
(if any)] 

 
 

 



 
 

 

ASSESSMENT OF ELIGIBILITY CC LIMIT / TL 
 

TO BE SANCTIONED TO THE SHG: 

 

 

No. of dose Eligibility Eligible Amount Amount Proposed to 

of credit *  (As per RBI guidelines) be Sanctioned 

Fresh Linkage (1st dose) a) Existing Corpus = Rs ……….. 4-8 time of total Corpus or  
 b) Proposed savings for remaining minimum Rs 50,000 whichever Rs ………………… 

 part of the year = Rs………… is higher  

 Total Corpus = Rs …………[(a)+(b)]   
    

2nd Dose a) Existing Corpus = Rs ……….. 5-10 time of total Corpus or  
 b) Proposed savings for next minimum Rs 100,000 Rs ………………… 

 12 months = Rs………… which ever is higher  

 Total Corpus = Rs …………[(a)+(b)]   
    

3rd Dose Minimum Rs 200,000 as per  Rs ………………… 

 Micro Credit Plan   
    

4th Dose Rs 500,000- Rs 10,00,000 as per  Rs ………………… 

 Micro Credit Plan   
 

(*Strike out which is not applicable) 
 

Terms of Sanction: 
 

Sanctioned a new Cash Credit limit / Renewed / Enhanced the existing Cash Credit limit / Repeat Term 

Loan for Rs…………………Rupees……………………………………….only ) under the following 

terms & conditions:- 
 

(a) Amount of CC limit / TL (New /Renewed/ Enhanced / Repeat) for ……(period in months): 

Rs………………(Rupees ………………………………………………………………… only) 
 

(b) Documents to be obtained: 
 

i. Inter-se agreement 
 

ii. Articles of loan agreement 
 

iii. Demand Promissory Note 
 

(c) Purpose of the credit facility: On-lending to the members of the SHG 
 

(d) Rate of interest: ……..% p.a.to be calculated on reducing balance method with monthly rest. The 

SHG will be eligible to get the benefit of interest subsidy if it fulfil the norms as specified by 

Government in this regard. 
 

(e) Service charge: Nil (Loan to SHG is treated as advance to weaker section). 
 

(f) Repayment: 
 

i. For CC: Each withdrawal of principal loan from the C.C. A/C is to be repaid 

within………………….(12-24) months of such withdrawal. Interest debited to the A/C is to 

be repaid / deposited promptly so that outstanding balance of the CC A/C does not exceed 

the sanctioned limit under no circumstances. 

 



 
 

 

ii. For TL: Principal loan is to be repaid in …………….equal monthly / quarterly / half-yearly 

instalments. Interest debited to the A/C is to be repaid / deposited promptly. 
 

(g) Review / Evaluation of the C/C A/C will be done after 12 months. 
 

............................................................................................................................................................................. 
 

 

Signature of the Processing / Appraising Officer Signature of the 
 

Branch Manager 
 

Date:- Date:- 
 

(With Office Seal) 
 

 

We, on behalf  of  ……………………………………………SHG hereby accept the aforesaid terms & 
 
conditions of the above-noted CC facility / Term loam sanctioned to our SHG by the above-mentioned 

Bank Branch. 
 
1. 

 

2. 
 

3. 
 
 
 
 
 

[Signature of Authorized representatives of the SHG with office seal] 
 

 

Date: 
 

Place: 
 
 
 
 
 
 
 
 
 


